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1.OBLIME ITOJIOYKEHUS

1.1, Ilonoxenue o npuemHoit koMmuccuu (nanee — [lonokeHue) YCTaHABJIUBAET
NOPANOK pabOTbl MPUEMHOM KOMHCCHM MYCYIbMaHCKOW mpodecCHOHATbHOMN
IlyXOBHO-00pa30BaTe/bHON pENUrHo3HON opranmsaunu  «Menpece Pacymus»
(manee — Opranu3anys) Mo HOATOTOBKE U NMPOBEAECHHMIO MPUEMA Ha TIPEACTOALMI
y4eOHBIH roj.

1.2, TlpuemMHas KOMHCCHS CO3AETCs C LENb0 OPraHU3alUH IPHEMa JOKYMEHTOB

rpaxaan  Poccuiickoit  ®emepanun  uis  00ydeHMs 1O  0Opa30BATEBHBIM

IporpamMMaM, HalpaBI€HHBIM Ha TMOATOTOBKY CIIyXHTeNedl W PpEIMTHO3HOTO

MIepCOHAa  PENUTHO3HBIX ~OpPraHW3alMid 3a CYeT COOCTBEHHBIX CPEICTB

Opranuzanuu.

1.3. Tlpuemuas xommccus obecrieuBaeT COGIIOJIEHNE IIPAB TPAKIAH B 06JIACTH

00pa3oBaHMs, YCTaHOBIICHHBIX 3aKOHONATEIbCTBOM POCCHICKOM Denepanum,

TJIACHOCTh M OTKPBITOCTh Pa0OThI MPHEMHONM KOMHUCCHH.

1.4, TlpuemHas KoMHCCHA B CBOEH JESITENBHOCTH PYKOBOICTBYETCS:

— KoHcturyuuei P®;

— 3akoHoM «O06 obpazosanun B Poccuiickoit ®enepaumu» ot 29.12.2012 No 273-
P73;

— [llpukasom MunucrepctBa mpocBeuieHuss Poccuiickoit ®emepaumn ot
02.09.2020 Ne 457 «O6 yrBepxnaenun [lopsiaka mpueMa Ha OOydeHHeE IO
00pa3oBaTeIbHBIM nporpaMmam CpeOHEro npodeccuoHaNbHOrO
00pa3oBaHUs»;

—  ®enepanbHbIM 3aKOHOM «O TEPCOHANBHBIX JAHHBIX» OT 27.07.2006 No 152-
P3;

— HopmaTtusubiMu aktamm Opranusanuy;

— OO0pa3oBaTenbHBIMH TporpaMmaMu OpraHu3auy;

— YcrtaBoM OpraHu3aiuy.

1.5. TlpremHas KoMHCCHS 3HAKOMHT MOCTYIAIOLIMX M pOAUTeNeil (3aKOHHBIX

NpEICTaBUTENIEN) ¢ YCTaHOBIEHHBIMU [IpaBuiaaMu npuema, Y cTaBoM, JHLIEH3HEH

Ha  OCYIICCTBIICHUEC O6p330BaT€HbHOﬁ ACATCIIBHOCTU, O6p2130BaT€HBHbIMI/I
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nporpaMMamMi M JAPYTHUMU TOKYMEHTAMH, DPErJIaMEHTHPYIOILMMH OpPTaHU3aLHIO
00pa3oBaTeNBHOTO TpoIiecca U padoTy MPUEMHON KOMHCCHU.
1.6. Oprasmzamusa  oOecneyuBaeT  MOCTyNaKoLUIEMy  KBaIU(UIUPOBAHHYIO

NnoMOIIb 110 BCEM BOIPOCaM, CBA3aHHBIM C 1o1auey 3asiBICHUS U JOKYMCHTOB.

2. COCTAB U OBSI3AHHOCTH YJIEHOB IIPUEMHOM KOMUCCHHA

2.1. IlpuemHass KOMHCCHSL CO3/a€TCsl MPUKA30M JUPEKTOpa, B  KOTOPOM

OnpeensieTcs ee NepCoOHaTbHbBIH COCTaB:

— MpencenaTeslb IpUEMHON KOMUCCHH,

— OTBETCTBEHHBIN CeKpeTapb MPUEMHONU KOMHCCHH,

[Tpy HEoOXOAMMOCTH HA3HAYAIOTCS 3aMECTUTENb MpeAcelaTeNss NPUEMHOH H

3aMECTUTENIh OTBETCTBEHHOT' O CeKpeTaps.

2.2. llpuemMHas KOMHCCHUS OCYLIECTBISIET pabOTy B TEUEHHUE BCETO roja.

2.3. llpeacenarens NpueMHON KOMUCCHU:

—  YTBEp)KIAeT TOAOBOM IIaH U rpaduk paboThl MPUEMHON KOMHUCCHHU;

— ompenenser o0A3aHHOCTH YJIEHOB KOMHUCCHH;

— PYKOBOIUT Bceil  NEATENBHOCTBIO NPHUEMHOM KOMHCCHH M HeceT

OTBETCTBEHHOCTH 3a COOJIIO/IEHNE 3aKOHOJATENbHBIX U HOPMATUBHBIX JOKYMEHTOB

B 001acTu 06pa3oBaHus A1 (POPMHUPOBAHUS KOHTUHIE€HTa 00YJarOLIUX CS.

2.4. OTBETCTBEHHBIH CEKpeTaph NPUEMHON KOMUCCUU:

— TOTOBHUT IIPOEKTHl MAaTE€pPHaliOB, PETIAMEHTUPYIOIUX padoTy MpPUEMHON
KOMUCCHH;

— y4acTBYeT B pa3paboTKe IjlaHa MEPONPHUATHI 10 OpraHU3aluy IpHeEMa,

— cocTaBjsieT IwiaH paboThl MPUEMHON KOMHCCHH;

— OpraHM3yeT AaruTallMOHHYI) W TPO(QOPHEHTALHOHHYI pPabOTy MpHEMHON
KOMMCCHUH;

— OpraHHU3yeT HHCTPYKTAX MepCoHaNa MPUEMHON KOMUCCHH;

—  KOHTPOJHUPYET MPABHWIBHOCTh O(OPMIIEHUS] YUETHO-OTUETHOM NOKYMEHTALUH

10 MpUEMY;



— OpTaHM3YET MOJATrOTOBKY OJIAHKOB JOKYMEHTALIMKM PUEMHON KOMHUCCHH,

—  KOHTPOJHUPYET NPaBWIbHOCTh OPOPMIICHHS JIMYHBIX A€ MOCTYNAIONINX;

— opraHusyer o¢QopmiIeHHE H o0ecneueHre HeOoOXOIHMMbIM WHBEHTApPEM U
o0opynoBaHHEM MMOMEIIEHUH 11 pabOThl TPHUEMHOM KOMUCCHH;

— obecrnieynBaeT COXpaHHOCTh JOKYMEHTOB ¥ HMYIIIECTBA TPUEMHOM KOMHUCCHH,

— Y4YacTBYET B COOECENOBAHUM C MOCTYIAIINMH;

— MPOBOIMT KOHCYJIBTALMH ¢ MOCTYIAOUIMMY 10 NOPSIKY U MPAaBUIaM TpHEMa;

—  BEJET JIeTONPOU3BOACTRO;

— OpraHU3yeT MOATOTOBKY U CAadyy NOKYMEHTOB MPUEMHOW KOMHCCHU B apXUB,

(opMupyeT U nepeaacT B apXUB JIMYHBIC JeJIa MOCTYIAOMIIX.

3. HOATOTOBKA K ITPUEMY JOKYMEHTOB

3.1. IlpuemMHas KomHCCHA pa3MellaeT Ha HHPOPMALMOHHOM CTEHAE W

ouuManbHOM HHTEpHET-caiite Opranu3aiuu HHPOPMAILHIO sl TOCTYNAIOIIHX

— mpaBuia npuema B Opranuzanuio Ha TEKYLIHI ToI;

— TIEpEeYEHb CIELUAIBHOCTEN B COOTBETCTBUU C JIMIEH3MEN HA OCYIIECTBIICHUE
o0pa3oBaTenbHON ACATEIBHOCTH C YKa3aHueM (opM mojydyeHus: oOpa3oBaHUA
(o4yHas1, OYHO-3a04HAs, 3a04HAas);

— TpeOOBaHHs K YPOBHIO O00pa30BaHWs MOCTYyNAKIMX (OCHOBHOE obuiee,
cpenHee obiee);

— uHbOpMAIIMI0O O BO3MOXHOCTH TMpUEMa 3asdBJICHUN M JOKYMEHTOB B
JJIEKTPOHHOMU (popMe;

—  KOJHMYECTBO MECT MO CMENUATBHOCTAM U (popMam 00ydEeHU;

— H“HGOPMALIHIO O HAIMYHUH OOILEKUTHS;

— oOpazern JoroBopa sl MOCTYNAIOUIHX.



4. OPTAHM3AILIUSA ITPUEMA JOKYMEHTOB

4.1. Ilpuem 3adBieHUN AJI MONXYYEHUS OOpa30BaHMS MO OYHOM, OYHO-320YHOH U
3a04HOM (hopMam OOY4YEHHMS HAUYMHAETCA B MIOHE M 3aKaHYMBAETCSA B ABrYyCTE, a
IIPY HAIUYHUH CBOOOIHBIX MECT — 10 25 HOAOps.

4.2. lna moctymieHus B OpraHu3aiuio MONAETCs 3asBICHHE H HEOOXOIHUMBIE
JOKYMEHTBl. 3aluChb O TMpHEME 3asBIECHUSI U JOKYMEHTOB (UKCHUpYeTCs B
PErMCTPalMOHHBIX JKypHaJaX MO crneuuanbHOCcTsIM. Ilo okoHYaHWIO TIpHeMa
JOKYMEHTOB 3allUCU B JKYpPHalaX 3aKpbIBAIOTCS HTOTOBOH UYEPTOW C MOAMHCHIO
IpeJcenarelis U OTBETCTBEHHOT O CeKpeTaps MPUEeMHON KOMUCCHH, U CKPETISIOTCS
nevarbto OpraHu3anuy.

4.3. Ilpu moctymneHHH oOpMISIOTCS THYHBIE [eNla MOCTYNAOIIMX, T1e XpaHIATCs
NpelCTaBlieHHble JNOKYMEHThl. JKypHanbl perucrpanii ¥ JIMYHbIE Jefa
MOCTYNAIOIUX XPAHATCS KaK TOKYMEHTBI CTPOTOH OTUETHOCTH.

4.4. TloctynaromeMy BBIAAETCA pACMHCKa O NpPHEME IOKYMEHTOB, BTOpPOH
SK3eMIUISp ocTaeTrcs B OpraHu3aluu.

4.4. TlpuemHass ~ KOMMCCHS  BOpaBe  OOpamaTeCsi B COOTBETCTBYIOLIUE
rOCyJapCTBeHHblE  (MYHUUMNAAbHBIE) OpPraHbl W OpraHu3anuu,  Jjd
MOATBEPKI€HUS TOCTOBEPHOCTHU IMPEICTABIEHHBIX JOKYMEHTOB.

4.5. Tlocne 3auucneHuss JIMYHBIE [Jela 3a4MCIECHHBIX B COCTaB CTYIEHTOB
OpraHuzaiuy nepeaaroTcs 3aBeAYOIIEMY OTIENECHHUS.

4.6. JJIokyMEeHTBl HE 3a4MCIICHHBIX AOWTYpPUEHTOB XpaHATCS Kak JIOKyMEHTBHI
CTPOTO# OTYETHOCTH B T€UeHHe | rona, 3aTeM NepesatoTCs B apXHB.

4.7. B mnepuon TPWEMHONH KOMIAHWU KOMUCCHUS €KEIHEBHO pa3MEINAeT Ha
obuIMaTbHOM HUHTEpHeT-caiiTe OpraHu3zalMd H HWHQOPMALIMOHHOM CTEHJE
OpHEMHON KOMHCCHU CBEIEHHs O KOJIMYECTBE MOJAHHBIX 3asABJIEHUH MO HopmaM
o0yueHwus.

4.8. Ilpnemnass komuccuss OpraHuzaumu obOecriedyuBaeT (QyHKLHOHUPOBaHUE
Tesie)OHHOH JINHHUH.

4.9 Pabora nmnpueMHOH KOMHUCCUM O(OpMIsETcs NPOTOKOJIAMH, KOTOpBIE



MOAMHUCHIBAIOTCS MPEICENATEIEM M OTBETCTBEHHBIM CEKpETapeM IPHEeMHOH
KOMHCCHH.

4.10. Cnucky MOCTYMAIOIUMX M 3a4UCICHHBIX B CTYAEHTHI IEYATArOTCS Kak
IPUIIOKEHHE K MPOTOKONY. M3MeHeHNs PUKCHPYIOTCS IPOTOKOIIOM.

4.11. Pemenna npHeMHOH KOMHCCHM TPUHHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM

I'OJIOCOB ITPH HAJTMYHUHU HE MEHEEC IBYX TpCTCﬁ YTBEPXKACHHOI'O COCTABA.

S. JOKYMEHTBI JUIA MOCTYILVIEHUA B MEIPECE.

5.1. IlpueMHast KoMUCCHsI TOTOBUT MAaKeT JOKYMEHTOB:

— PEerucTpanyoHHbIC KYPHAIBI,

—  manku st QopMHpPOBAHHS JTUUHBIX €T,

— OJIaHKH 3asABJICHUH O Tpreme;

— coryiacue Ha 00paboTKy MepCcOHATBHBIX JaHHBIX;

— OJaHKM PacHHCOK O MpUEME TOKYMEHTOB;

— OnaHku 10roBopoB Mexay Opranuzaiueil ¥ GU3HYECKUM JHIOM Ha OKa3aHHE
yelnyr — mo  peand3audd  00pa3soBaTENBHBIX  MPOTpPaMM  CPEOHEro
PO ECCHOHANIBHOTO PETUTHO3HOr0 00pa30BaHus.

5.2. B 3adBI€HNH NOCTYNAIOIIETO JOMKHBI OBITh YKA3aHBI CIEAYIOIINE PEKBU3UTHI:

—  (amunus, UM M OTYECTBO (TIOCNIETHEE - MPU HATMYHMK) MOCTYIIAOILETO;

— Jara pOXKICHHS,;

— PEKBHU3HTHI JOKYMEHTA, YIOCTOBEPAIOUIETO €r0 THYHOCTh, KOT'/Ia ¥ KEM BEBIIAH,

— CBEIEHHUA O MpeNbIIyLIEM YPOBHE 00pa30BaHUs U JOKYMEHTe 00 00pa3oBaHUH

U (Unu) 1oKyMeHTe 00 00pa3oBaHUM M O KBAIM(UKAIIUHY, €T0 MOATBEP K IAOIIEM;

— CHELHaTIbHOCTh C YKa3aHHEM (pOpMBI MOTyUYeHHs! 00pa30BaHuUs.

—  3adBJICHHE 3aBEPSETCS JIUYHOU MOATMCHIO TTOCTYIAOIIETO.

IMoamuebro  mocTynaromero  3aBepsieTcs  Takke — IOJAYYEHHE  CPEIHEro

IpOQECCHOHAIBHOTO PETUTHO3HOT0 00pa30BaHus BIIEPBbIE.

5.3. B cny4ae mpexncTaBiieHUs 3asBICHHs, COIEpKAIIero HEMONHBIN IepedeHb

CBENEHMH M (WJIM) CBEIEHHs, HE COOTBETCTBYIOLIME OEeHCTBUTENBLHOCTH,
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Opranusanys Bo3BpaliaeT JOKYMEHTHI OCTYIMAONIEMY.

5.4. PeructpallMuOHHbIN KypHal SBISETCS OCHOBHBIM JOKYMEHTOM, OTPaXKAOIINM
CBEIEHMs O MOCTYINAIIIUX C MOMEHTA MOAA4Yu AOKYMEHTOB 10 3a4YMCIICHHS WIH
BO3BpaTa JOKYMEHTOB MOCTYIIAIOIIEMY.

5.5. B 3aBHCHMOCTH OT YHMCIIEHHOCTH aOUTYPHUEHTOB IPHUEMHAsT KOMHUCCHSA MOXKET
3aBECTH OJWH WM HECKONBKO PETUCTPAlIMOHHBIX KYpHanoB (1o dopMmam
00y4eHus, CrerruaaIbHOCTIM).

B pernctpannoHHOM XypHaie GUKCUPYIOTCS CIAEAYIOIUE CBENCHHS:

—  (amMuiIms, UM, OTYECTBO (TTOCTEHEE - IPH HAMYHH) IOCTYTAOLIEro;

— JIOMAIUHUK aapec, KOHTAKTHBIN TefedoH;

— JiaTa npueMa 3asaBJICHUA U JOKYMEHTOB;

— CBEICHHMS O 3a4uciieHnH B OpraHu3anuio Uiy OTKasze B 3aYMCJCHUU U BO3BpaTe
JIOKYMEHTOB.

PerncrpanuoHHble KypHAJIbl XpaHATCS KaK JOKYMEHTbI CTPOTOM OTYETHOCTH B
TeueHue | roaa.

5.6. B nmuuHOM penme XpaHATCA Bce JOKYMEHTHI TMOCTynawmiero. Ha TUTyiapHOM
JIUCTE JINYHOTO JejIa TOJKHBI OBITh YKa3aHbl BCE HEOOXOIUMbIE PEKBU3HTHI:

— Gamwius, UM 1 OTYECTBO;

— HAaMMCHOBAHHUE HaNpaBlICHUS MOATOTOBKH;

—  CNEUHUATBHOCTH;

— (dopma oOyueHus

5.7. Ilocne 3auncnenus IMYHbIE JIea NePeaatoTCs 3aBeAYIOMEeMY OTAeICHUEM OIS

(bopMUPOBaHUS TMYHBIX JENT 00YyJIarOIIHXCA.
6. MNOPAJTOK 3AUUCJIEHUA

6.1. 3auncnenne B OpraHuzanui0 TPOBOAUTCH Ha OCHOBE coOeceIOBaHMI.
Pe3ynbraTsl cobecenoBanus U peEKOMEHAALMY MPUEMHON KOMUCCHU (DUKCUPYIOTCA
POTOKOJIOM.

6.2. Ilo pe3ynpraTam coOecenoBaHUs B COOTBETCTBHH C IPEACTaBIEHHBIMU
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JOKYMEHTaMHU aOUTYypHUEHTOB TUPEKTOP HM3JAaeT MPHUKA3 O 3aYUCIEHHH B COCTAB
00 y4aroIuxcsi.

6.3. [Ipuka3 o 3aynciaeHun nyOaUKyeTcs Ha HHPOPMALMOHHOM CTEHIE NPHEMHON
KOMHUCCHUH U O(UIHATBHOM HHTEpHET-caiiTe OpraHu3auvy B [€Hb UX W3JaHUS U
JOJKHBI OBITH TOCTYITHBI MOJIB30BATENSIM B Nepuoa 10 31 aexabps TeKyllero rojga

BKJIFOUHUTEIBHO.
7. OTBETCTBEHHOCTb TIPMEMHON KOMUCHUH

7.1. IlpueMHOI KOMHCCHHM 3amperacTcs B3MMaHWE IUIaThl C HOCTyHafome npu
noJave JTOKyMEHTOB.

7.2. Bce npencTaBUTENy NPUEMHON KOMUCCUM HECYT JIMYHYHO OTBETCTBEHHOCTDH 3a
MONTHOTY M JOCTOBEPHOCTb HH(POpPMALMU TMPEAOCTABIAEMON MOCTYNAIOILUM B
Opranuzagvi0 ¥ HMX pPORUTEAM (3aKOHHBIM IPEACTABUTENAM); COXPAHHOCTD
NEPEAaHHbIX TMOCTYNAIOIUMH JOKYMEHTOB, IPENOCTABIAEMBIX IIPH IIPUEME B
OpraHu3anu; COOJIOACHHE CPOKOB IIpUEMAa JIOKYMEHTOB, YCTaHABIMBAaEMBIX
3aKoHonaTeNbCTBOM M [IpaBunamu npuema B Opranusanuto.

8. OTYETHOCTH IPUEMHOM KOMUCHUH

8.1. PaboTa npuemHO# komuccuu OpraHu3aliy 3aBEpUIAETCA OTYETOM 00 UTOrax
npueMa Ha 3acenannu [legarorndyeckoro copera Opranusanuu.

8.2. B kauecTBe OTYETHBIX JOKYMEHTOB MpH TMpOBEPKE pabOTBl NPUEMHOMN
KOMHMCCHUU BBICTYIAIOT:

— IIpaBuna npuema B Opranusanuio;

— JKypHaJbl perucTpaliy JOKyMEHTOB IIOCTYIAIOIIMX;

— TPOTOKOJIbI MPUEMHON KOMHUCCHH;

— JIOroBOpbI HAa OKa3aHME YCIYT MO pealin3aluu 00pa30BaTEeIbHOM MPOrpaMMBbI
CpenHero npohecCHOHaNBLHOTO PENUIMO3HOI0 00pa3oBaHus,

— JIMYHBIE J1eMa MOCTYNamuX;

— TIIpHKa3 0 3a4YHCJICHHHN B COCTaB CTYACHTOB OpI‘aHI/ISaHHI/I.
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